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Please regard this APA document as providing a template for most of your written paper assignments. If you read this essay carefully and print a copy for your use, it will be a great help as you create your assignments.  We ask you to write most of your written paper assignments in with opening and closing paragraphs, a clear purpose that is accomplished in the course of the essay, and logically organized paragraphs that develop your ideas.  Please notice what this introductory paragraph accomplishes.  As you construct your introductory paragraph, remember to engage the reader and to express the purpose you hope to fulfill in the paper.  In addition, the introduction may offer a roadmap or a plan for the paper as a whole.  
This template generally follows APA formatting, but there are exceptions.  A number of features appropriate for a long manuscript or for a dissertation are not necessary for relatively brief assignments.  For example, you do not need an abstract for every assignment.  
Throughout your paper, consider the way a paragraph looks on the page.  The indentation and length of a paragraph convey a message to the reader, suggesting a brief or extensively developed unity of an idea.  Two naturally emphatic places in any paragraph are the opening sentence and the closing sentence.  Take advantage of these positions in a paragraph; use them for emphasis and for guiding your reader.   
The opening sentence of any paragraph provides a natural opportunity to direct the reader from one idea to another.  The sentence may function as a combination topic and transition device, suggesting to the reader where this particular section is headed.  You may also use single words or phrases to connect your ideas to one another.  Think of transitional expressions such as the following as glue or signposts: also, in addition, moreover, therefore, similarly, in contrast, although, or however.  (You will find many more transitional expressions and the punctuation they require in any grammar book or on the Walden Writing Center website).  It is your responsibility to demonstrate for the reader the relationship between one idea and another so that the reader never has to guess at the logical organization of your ideas.  
Another way that you might wish to indicate organization to your reader is the use of headings.  However, in your written paper assignments, no headings are required.   If your paper exceeds five pages, or if you think that headings will help to convey the organization and clarity of a particularly complex paper, consult the Walden Writing Center for the correct formatting of the various levels of headings.  Remember that headings alone will not accomplish what your writing should accomplish.   In other words, your heading may announce “Conclusion,” but if a number of paragraphs introducing new ideas follow that heading, it is rather like a false advertisement and will confuse the reader.  
Because this is a graduate program, your writing is expected to reflect Standard Edited English.  That is, it is to be grammatically correct, formal, written English intended for silent reading.  We do not usually speak in (or listen to) Standard Edited English; in our oral dialect, we naturally use contractions, slang, repetition, and all kinds of interpersonal oral signals to one another.  In a rather formal writing context, however, none of those elements of speech are particularly useful or appropriate.  In particular, APA style does not allow for the use of contractions (e.g., write it is instead of it’s) or informal slang (e.g., use learners or students instead of kids).  Admittedly, the writing that you are submitting for a grade in your master’s courses is more formal than that to which you may be accustomed.  Take the time to read your writing aloud; to consult a grammar source regarding some stylistic elements you might have forgotten over the years; to avoid contractions and the use of underlining; and to be sure that your sentences are clear to your reader.  Write in your authentic voice but in your most intelligent and interesting voice as well.  Imagine what questions your reader might ask you, and then provide your reader with well-developed, detailed, specific ideas rather than vague generalizations.   


One essential way to develop your ideas is to ground them in the course materials you have been reading or in additional sources that you discover in the course of your studies.  When you refer to the author of a required reading or to a statement by an expert on a video, you are offering a context for your idea that stems from the published research by experts in your field.  Conversely, if your thinking remains vague and general and you do not ground your ideas in published references, your ideas are likely to be underdeveloped.  Let your readers know that you have read (or viewed) and learned from the writings of education experts by either paraphrasing their ideas or quoting their language and following either the quote or a paraphrase with an in-text citation.  For example, if you wanted to quote an extensive passage from Gardner’s The Unschooled Mind, the block quotation format as outlined would be:

We are able to know the world through language, logical-mathematical analysis, special representation, musical thinking, the use of the body to solve problems or to make things, an understanding of other individuals, and an understanding of ourselves.  Where individuals differ is in the strength of these intelligences—the so-called profile of intelligences—and in the ways in which such intelligences are invoked and combined to carry out different tasks, solve diverse problems, and progress in various domains.  (Gardner, 2004, p. 12)

Note that the block quotation as shown above is double-spaced.  When you end your quotation, make sure the next paragraph transitions from that information so your reader can follow you.  You might additionally want to include other theorists’ ideas to substantiate the above information.  You can insert shorter quotations (fewer than 40 words) by using the format in the following sentence: Knowles (1998), an authority on adult learning theory, most likely described (use past tense for reporting research) adults as “motivated to learn to the extent that they perceive that learning will help them perform tasks or deal with problems that they confront in their life situations” (p. 67).  The reader may be so intrigued with this allusion to Knowles’s idea that he or she may wish to follow up by consulting the same reference.  

Note that if you are citing information from Laureate multimedia files, you will cite as (Laureate Education, 2016).  The year may change depending on the multimedia file.  The complete bibliographic information for the cited reference is available in the reference list for your reader to further investigate if he or she chooses.  Full guidelines for citing Laureate multimedia files in current APA format appear on the Writing Center website at http://writingcenter.waldenu.edu/624.htm. It is important to know that APA formatting does not support quoting directly from multimedia files.  If you use any multimedia as support for your thinking, you must paraphrase and include the cited reference.     

A third option open to you is to cite a fellow student’s discussion posting or other shared course work in your assignments to substantiate your own perspective.  Citing other students is a way to use all resources available to you, and it demonstrates your willingness to give credit to your online colleagues.  For example, in a critical analysis of a source, you might remark that a fellow student named Alex Jones identified an author’s study as “interesting but lacking in practical application to the classroom” (Jones, 2012) to indicate how your views harmonized with those of other classmates.  Information on how to cite discussion posts and other more unique references in APA are found at the Writing Center’s citations web page.

Now, glance back over this essay to note that it is a well-developed piece of writing and not merely a five-paragraph, perfunctory essay.  Notice the transitional expressions that allow your mind to move smoothly from one idea to the next.  Not all paragraphs are the same length, suggesting that the author is able to develop ideas in various ways.  Try to determine what single topic unifies each paragraph.  Ask yourself, “What question does this paragraph attempt to answer?” All sentences do not look or sound alike either: Some are brief and direct, while others are more complex and flowing.  With practice and a bit of extra time, you can create an assignment that not only looks professional but also conveys your ideas powerfully and earns you the grade you seek.  
Some program tools can assist you in creating documents with a professional appearance.  The MS Word Troubleshooting site can be a helpful resource.  If you have Office 365, go to Tools and then Spelling and Grammar down at the bottom of the box.  Alternatively, you may use another resource to check your documents by going to Review and then select Spelling and Grammar.  When a green squiggle line (indicating potential grammatical error) or a red squiggle line (indicating potential spelling error) appears, right click on the line and you will get a message about the possible error.  However, remember that this is just a computer program and therefore not as wise as the judgment of the author who has consulted a grammar or usage dictionary.  You might also consider using Grammarly, a more comprehensive, free grammar revision tool available through the Walden Writing Center website.
Finally, just before submitting your work to your faculty member, ask yourself, “Have I fully addressed the complete assignment?” Then in your concluding paragraph, end your essay, rather like the last gesture of tying the ribbon on a present.  Some writers close an essay with a concise summary of key ideas because there is no need for unnecessary repetition in a brief essay as in the following sentence.  In this essay, we have identified, modeled, and directed you to the key requirements.  Others like to offer an idea that takes the reader beyond the implications of this particular treatment of the topic.  However you choose to close your essay, do close the door firmly, thereby giving the reader a satisfying sense of completion.
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Appendix: Guidelines for Formatting Multimedia Files
Note: Walden’s guidelines for citing multimedia files can be found here:

http://writingcenter.waldenu.edu/624.htm. 
Across the courses, the in-text citation is (Laureate Education, date)
Note:  The publishing date for multimedia files are found in the Course Syllabus under Course Materials.  This is the date you will use in the in-text citation and in the reference entry.
1. If you are using the Multimedia file, the correct formatting is:

Laureate Education. (Producer). (2015). Voices from the field: The 21st century 
[Multimedia file]. Baltimore, MD: Author
Note: Use the actual word Author; do not substitute the author’s name. Also, the title of the program is in italices.
2. How do you tell if the multimedia file is in a series or a single source?

Multimedia files that are part of a series will usually be listed as Part 1, Part 2, or Program 1, Program 2, etc. Some multimedia files are clearly labeled as being excerpts from a series.

3. If you are viewing the multimedia files in the Resource section of 6610, the correct reference entry is:

Laureate Education. (Producer). (year). Name of program [Multimedia file]. Baltimore, MD Author. 
Note: Use the actual word Author; do not substitute the author’s name. Also, the title of the program is in italices.
Note: Use the above for stand-alone multimedia that are (a), not part of a series and (b), are viewed via a media. The title of the multimedia file is in italics. In the case of a multimedia file that is part of a series, the individual program is not in italics, but the series title is italicized instead.
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Note: The individual entries are double-spaced, as are the spaces between entries.  





Also note that the list is organized alphabetically by the author’s (or director’s) last name, or if no author, by the first major word in a title.  


The many variations for the form of a reference can be found in the Writing Center.  In general, the author’s name is listed first, followed by the year of publication in parenthesis, the italicized title of the work with the first major word capitalized, and the publisher.   
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